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1. Vague Subject
Lines:

P
Problem: Midcareer professionals
often use generic subject lines like
"Meeting” or "Update,” which can
cause confusion and lead to emails
being overlooked. =
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2. Rambling or Lengthy
Emails:
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Problem: Midcareer professionals may
write excessively long emails,
overwhelming recipients with
information.

Solution: Keep emails conci
nts
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PROGIRENDING

. Ignoring
Proofreading: vl

/1 Formatiing
/' Accuracy

Problem: Errors in spelling and grammar
can undermine your credibility and
professionalism.
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4. Hasty or Emotional

Responses:
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Problem: Responding to emails in the
heat of the moment or with strong
emotions can lead to
misunderstandings and conflicts.
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5. Lack of Clear Action
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Problem: Some midcareer professionals
fail to specify what action they expect
from the recipients in their emails,
leading to confusion and delayed
responses.
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"Share the knowledge!

I you've found these
email etiquette tps




